HORIZON OFFLINE
CIRCULATION

PC RELIANCE in the Bookmobile Office



Open PC Reliance

To open PC Reliance: Double Click on the
PC Reliance Icon on desktop (2 arrows —
periwinkle and yellow)

Only use PC Reliance when you are not able
to use the Horizon module



‘ Welcome screen — choose Next

- =

--Startup Wizard. Step 1 of 4

whelcome ba PC Hellance 2.05

B efore you begin using PC Reliance, we need to
wverify a Fews things to ensure the salidiby of wour
data.

Wwrihen pou're ready to mowe on through the
ztartup procezs, press the "'rMest" button below.




‘ Verity Date and Time— Choose Next

Startup Wizard, Step 2 of 4

=

Iz the clock/calendar on vour PC carrect™

E ach PC Reliance tranzaction is time and date
ztamped. =0 pleaze wverify that pour worlztation's

clock /calendar 1= carrect:

LClick here to adjust the PC's
clock.Acalendar. ..

— Current date & time

wednezday, December 20, 2006
920 kA




If data has been uploaded then delete, 1f
not keep (Computer specitic)— Next

-

Startup Wizard. Step 3 of 4

~y

X

There are pre-exizting recordsz in the data files.

Tell me moare. .. I

If the exizting data iz old ar if you are certain that
it has already been proceszed, pou should
probably chooze o delete it

Ot the other hand. iF vou are reztarting a session
whosze data has not pet been transferred to the
online zerver, you should probably chooze the
zecond option below [to keep the existing data).

— Exizting data options -

" Delete the existing data

< Back

Mesxt = ] Cancel ] Help




‘ Set-up 1s complete — Choose Finish

F-Startup Wizard. Step 4 of 4

Congratulationszl

Tou're now ready to begin using PC Heliance. If
vou need help at any time, press the F1 ke




‘ Checkout screen is default

“Eile Edit View Tools Borrower Circulation Window Help |

oeaS o

@ Checkout

— Due date: “Wednesday, January 03, 2007

" F&- Enter a due date/time
F9 -2 week

Bomower barcode or 1D

$ |

F11 - cunazsigned:

o~
I F10 - 4 'weeks
~
~

F12 - cunassigned:

i® Checkout I'ﬁ: Checkin I
S ——

For Help, press Fi |ckaojo, ckio | MU | |Wednesday, December 20, 2006 [10:03 AM
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‘ Verity due date time period

PC Reliance - Tooele County Headquarters

J|Eile Edit Wiew Tools Borrowsr Circulation wWindow Help

I E

@‘ Checkout

Borroweer barcode or [D

$

—Due date: wWednesday, January 03, 2007

~

b

NG

F& - Enter a due date/time
F9- 2 week

F10 - 4 wWeeks

F17 - cunasszigneds

F12 - <unassigneds

D —

7 Checkout Ii Checkin |

For Help, press F1

cko 0/0, ckin | racien | |wednesday, December 20, Z006 |10:03 A




‘ To change/add Due Dates =
Tools>Options>Due Dates

(i T S —
Chptions
Fil== I S ecuriky l Harizorn Serwer I Local Database I
I ern=ral Dwue Dates I M alidation I Slerk= i R eceipt= i

— Freszet duse dates —

F Keu | Description | Loan period | Default loan period !
Fa 2 pasek 14 days <
F10 4 wieeks =0 days

F11

F1z

ODouble-click on a line abowe to udpate the Function ey definition.

— Heset to default loan period ~|

Lat==t time=e du= Far hovarl
= plewer = £e

loans:
7 After each transaction |
= 11:59 PrA =
7 waLith each borraoveer ! —1
(I o I Cancel I o ] = L] l Help l




Default due date — Double click on time —

Check next to “Make this the default loan”

Define Function Key: F9

~

Dezcrphion

Loan penod.

I'E week

14

=

W Make this the default loan period

* Days
" Hours

Cancel

Unidefine |

‘ Uk, I
Al
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‘ Scan Borrower Barcode

)

whednesday, January 03, 2007 ———

@ Checffauf Due date:

{7 F3-Enter a due datetime
F9 -2 week

— Borower barcode ar [0
F11 - cumassigned:>

=
7 F10- 4'wWeeks
~

|24U2SUUDUDD1 s ~

F12 - cunassigned:>

— Item barcodes

| 1P |

Iterm barcode | Due date | Diue time | Pieces |

? Checkout I'i Checkin I

For Help, press F1 chko _DTD, ckin | ﬁ_uﬁ| wednesday, December 20, 2006 |1D:D4 Al
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‘ Scan in Items

PC Reliance - Tooele County Headquarters

JEiIe Edit Wiew Tools Borrower Circulation Window Help
|
I

— Borower barcode ar [0

@ Checkout

I24D2EIDDDDDD1 132

Drue date:

—

Foy
~
~
~

Fa-
F9-
F10
Fiq

R

Thursday, January 04, 2007
Enter a due datedtime
2 week
- 4wweeks
- cumrassigneds

- cumrassigneds

— Item barcodes

= I

1 Piece I

Iterm barcode | Due date | Diue time | Pieces |
340290001 38001 Thursday, January 04, 2007 & 1
340250001598019 Thursday, January 04, 2007 * 1
34025000198027 Thursday, January 04, 2007 2 1
340239000198035 Thursday, January 04, 2007 ® 1

For Help, press F1

? Checkout I'i Checkin I

MU |

\Thursday, December 21, 2006 [2:42 PM
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‘ Checkin —

T Reliance - Tooele County Headquarters

Checkin date
Friday, December 22, 2006 |

Checkin %L

— Item barcodes

&= |

1 Piece I

Item barcode | Crate returned | Time returned | Pieces |
34029000192027 Friday, December 22, 2006 11:58 AM 1
34029000192035 Friday, December 22, 2006 11:58 AM 1

| T Checkout < Checkin |

For Help, press F1

[Friday, December 22, 2006 [11:59 AM

Toggle between checkout/checkin = F3 or blue/yellow

arrow icon
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Upload data to Horizon —
Circulation>Oftf-line Circ Upload Utility

Fl Tooele County Bkm Office

Eil= Edit Wiew Tools Help

[eE e o |EBEaESa|e|2 2a:

[E3]
=
=
=3

Searching

Acquisitions

Cataloging

Circulation

= open CKIwindow

B3 Open kO window

Lzl circulation Reparts

T self-serve Checkout

B closed Stack Reguest List
M csaFi

- Circulation CGontrol Menu
a Off-Line Circulation Control Menu

ﬁ Off-Line Circ Exception Report
wif Lin In Uitilit:

ﬁ Off-Line Circ Parameter Setup
M Off-Line Circ Point Table
M Off-Line Circ Stat Repart
Serials

Administration

|Linda K Rohal: R (R
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‘ File — Upload Transaction File

ine Circulation Utility

jidining
[ Ele Help
Upload Borrower File
1 File
Process Borrowers and Transactions

Exit Alb+-F4
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‘ C: Program files/epixtech/pc

reliance/data/reliance

Open a File

Look. in:

by Computer

g =
| CE

My Netwark ...

il E3

3 Data - =5 Ef-

#reliance:

File name: rellance - Open

Files of twpe: reliahce. dat i Lancel I
g
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‘ Done uploading oftline Circ.
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Process transaction file (File>process

transactions
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Click OK

It A LL current Offline
Circulation tfiles have been
Uploaded to The zerver.
press O To proceed with
processing: it not, press
_ancel.

Cancell
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Summary of Process

~ Process Sunmmary

' & transaction recordcsl, &
@ Checkout(zl. X checkinisl, 2
exceptioncs). See the "Offline
irculation Excepltions’ wigw

in thhe table editor: exception
nUdmbers 236223 thra 2629,
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View Exception Report

= | S nEemar (evaReRasSEuo | = |[I=]
==

Searching

Acquisitions

Cataloging

Circulation

B open CKI Window

Open CKO Window

L circulation Reports

&1 Self-serve Checkout

Ml closed Stack Request List
A csaFil

1 Circulation Control Menu

1 Off-Line Circulation Control Menu

Off-L Exception F
& Off-Line Circ Upload Utility
Mf Off-Line Circ Parameter Setup
M§ Off-Line Circ Point Table
Mf Off-Line Circ Stat Report
Serials
Administration




Exception report 1s for all Bookmobile

locations on the database — use the Sort

Wi Bl EMt Vew Grow Jook Window Hiekp R =le] x]
W@ @ o - BEeNR v  PYOoORORas el Q | = [I=]
=l xi
Searching Mo /Title Trans. Exception Type FProcess Date _ Time
Acquisitions =
) 1. 3668 CKO  Inval Item 12/01/06 03:664
Cataloging
LAruakon 2. 3569 CKO  Inval. Item 12/01/06 03564
= Open CKI Window
Open CKO Window 3. 3566 CKO  Inval. Item 12/01/08 03: 564
L circulation Reports
&1 Self-serve Checkout 4. 3567 CKO Inwval. Item 12/01/06 03564
Ml closed Stack Request List
M csa Fil 5. 3572 CKO  Inval. Item 12/01/06 04:224
1 S Conte Heen) 6. 3573 CKO  Inval. It 12/01/06 04:224
=-d Off-Line Circulation Control Menu ’ i b :
P Off-Line Circ Exception Report 7. 3570 CKO  Inval. Item 12/01/08 03664
& Off-Line Circ Upload Utility
M Off-Line Circ Parameter Setup 8. 3571 CKO  Inval. Item 12/01/06 03664
M Off-Line Circ Point Table
M Off-Line Circ Stat Report 9. 3548 CKO  Was Out 12/06/06 03:01P
Serials The day after tomorrow [DWD] /
Administration 10. 3550 CKO  Was Out 12/06/06 03:01P
The Berenstain bears and the big road
11. 3584 CKO  Was Out 12/06/06 11:23P
Little Louie the baby bloomer /
W= 12 3563 CKO  Was Out 12/06/06 03:01P
The Usborne Book of Planes and
=]
Selection I Total: 84
ear | new | sort. | pisplay... |
ﬁmeﬁutl
ERRE W R

CD[RIVED. 12:20Pm

W &3 Movel-deiivere... | @2 internet€... ~| [3] Microsort [Mlly...
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Sort screen — choose process date and

check descending sort - OK

Choose Sort Colunmmns

Choose up to 15 coludrmns=s

FHroces=

1o

T rans.
Ex=c=ption T wpe
== T irme=

TIiEl=

| =D I C-ancel I
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The reason for the exceptions are because
the checkin (CKI) items are in transit

H— Tooele Bookmobile - [List: Offline Circulation Exceptions]

ﬁ File Edit Wiew Group Tools Window Help _|E'|£|

@ =r o DEaaSa |2 | 2 VaEO D Eg &l inQ = |[I=]
=1 =1
Searching Mo sTitle Trans. Exception Type Frocess Date _ Time
Acquisitions
Cataloging

Circulation

Open CkI Window

~E3 Open CKO Window 3. 3500 CKl Irvval, Itern 12419406 01:28P
l Circulation Reports

000D

~%3] Self-serve Checkout 4. 3626 ClO Irveal. Borr. 121906 12:03F
------ B closed Stack Reguest List
...... M coa Fil 5. 3593 CKO  Inval. Bor. 12/1 9406 12:55P
[ circulation Contral Menu — —— ; I P PEET
B3 Off-Line Circulation Control Menu : gl 2el .
ElEEIE: EE (SREERUI REpe 7. 3623 CKO  Inval. Borr. 1219406 12:03P
Off-Line Circ Upload Lility
Off-Line Circ Parameter Setup 2. 3608 cKl Reguested 12419406 04:30P
Off-Line Circ Point Table Conflict of interest : a nowvel #
Off-Line Circ Stat Report 9. 36049 ClO Wias Out 121906 04:21F
-1 Serials Miss Julia speaks her mind f
B3 Administration 10. 3606 CKO  was Out 12/1 9406 n4:12p
lce age. The meltdown [OwD] £
11. 3597 ClO Ireal. Borr. 121906 12:55P
12, 3627 ClO Wias Out 121906 a1:12pP

The golden wasp /

Selection |1-2 Total: 54
Edit I sl ey | Sort. .. | Display. ..
o List: Offline C.
[Linda K Rahalt CYR MU
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T1ps

Option - wait to checkin items until system is live

Blocks and transit information will be on exception report if
checkin is used with offline circulation

If you do checkouts and checkins on the same computer the
information will be timestamped

If checkouts are done on 1 computer and checkins are done on a
different computer then the checkin file must be uploaded first

If a new patron is needed to be added while using offline
circulation — fill out the application form and then use the new
barcode with offline circualtaion — Make sure to add the new
borrower to Horizon before uploading the offline circulation file.
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(Questions?

Contact Ruthanne Hansen at 801- 715-6758
or Linda Roholt at 801- 715-6754 — Toll free
in Utah is 1-800-662-9150
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